HOW TO PARTICIPATE IN A ZOOM MEETING
Join a Meeting

Join a meeting by clicking on a Zoom link provided by your teacher.

First time use or after signing out

If you have not used zoom on your device before, follow the prompts to download and
install the application.

Once the application is installed and runs for the first time, click on the SSO button.
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If not already entered, type in nsweducation into the company domain field and click on
continue.
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You may be presented with the Department of Education login page. Enter in your school
username and password.

Login with your DoE account

User ID

‘ Enter your user 1D ‘

Example: Jane.cltizen]

Password

‘ Enter your password ‘

Have trouble logging in?

Help for DoE staff

Once you are in Zoom, click on Join with Computer Audio
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Test Speaker and Microphone

Automatically join audio by computer when joining a meeting

You will now see the control bar down the bottom




Mute/Unmute & Audio Settings

You can mute and unmute your microphone by clicking on the microphone button. Your
teacher has the ability to mute you from their end.

If you click on the arrow next to the mute button, you will have additional options for
audio settings. You can change your microphone and speaker device.

Select a Microphone
Same as System

v Plantronics Savi 7xx

Built-in Microphone (Internal Microphone)

HD Pro Webcam C920

Select a Speaker
Same as System
v Plantronics Savi 7xx

Built-in Output (Internal Speakers)

Leave Computer Audio

Audio Options...

Stop Video

Start/Stop Video & Video Settings

You can turn your camera on or off with the Start/Stop Video button. By clicking on the
arrow next to the start/stop video button, you can change webcams, access your Zoom
video settings, or select a virtual background (if enabled).

Select a Camera

v/ FaceTime HD Camera

Video Settings...

Choose a virtual background...
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